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Encumbrances 
(Commitments) 

 
To increase or create 
or show a positive 
amount 
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To decrease or 
remove or show a 
negative amount 
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     Reports that use the debits and credits convention:  “61,” “91,” and “78” reports, e.g., the “GLU003OS-61 Report” 
 
     Reports that do not use the debits and credits convention:  “90,” “45,” and  “95,” reports 
 
     A credit is indicated by a “minus” sign before the dollar amount, e.g., ?1,000,000.00 
 
     A debit has no sign, e.g., 500,000.00 
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