PCard Policy

TOPIC/ACTION
Restricted Purchases
Removal of restricted purchases
listing to accommodate approver’s
discretion of reasonable and
necessary.

MCC Restrictions for Travel Cards
Removal of specific commodity
restrictions for the Travel Cards —
previously limited to air, hotel and
car rental; change will permit
other necessary travel expenses.

Guest Travel Expenses

Removal of restriction preventing
purchase of guest travel expenses
on the Purchasing Card.

eRequest

Incorporate use of eRequest form
as an alternative to the
Transaction Form (as applicable).

OSP - GET Card

Office of Sponsored Programs is
permitting use of the GET Card in
lieu of cash advance option
through travel.

Summary of Changes - 12/1/10

POLICY REFERENCE
Before (Purchasing Card Policy Section VIII, pg 4) ---
, — ” $1 000)

After --- combined policy provides no specific restriction listing, although applicable
purchasing polices are still in effect.

After --- combined policy provides no specific MCC restriction for Travel Card

Before (Purchasing Card Policy Section I, A, 4, pg 2) --- “Guest-travel-expensesrmustnot
I I l I H .II

After --- combined policy provides no restriction for guest travel expenses

Before --- did not exist in previous policies

After --- eRequest referenced anywhere the applicable transaction form is noted.

Before --- did not exist in previous policies

After (PCard Policy Section Il, Card Type Options & Use Table, (pg 1) --- “May be used for
purchases on sponsored programs.” Default chartfield associated with GET Card must be
a University chartfield and then allowable expenses may be reallocated to OSP projects.
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